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CENGAGE ADVANTAGE BOOKS: THE SPEAKER'S COMPACT
HANDBOOK, Fourth Edition, equips you with the essential information, tips,
and tools you need to be an effective public speaker. Its spiral-bound, quick-
reference format makes the handbook easy to use. And because each of its
succinct chapters can stand alone, you can jump exactly to the topic you need to
help you create a great speech. Four simple features--Key Points, Quick Tips,
Checklists, and Critical Thinking Questions--help you stay on track throughout
the speech-building process. In addition to the material within the handbook,
online interactive tools like Speech Builder Express™ 3.0 and InfoTrac College
Edition help further develop your public speaking skills.
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CENGAGE ADVANTAGE BOOKS: THE SPEAKER'S COMPACT HANDBOOK, Fourth Edition, equips
you with the essential information, tips, and tools you need to be an effective public speaker. Its spiral-
bound, quick-reference format makes the handbook easy to use. And because each of its succinct chapters
can stand aone, you can jump exactly to the topic you need to help you create a great speech. Four simple
features--Key Points, Quick Tips, Checklists, and Critical Thinking Questions--help you stay on track
throughout the speech-building process. In addition to the material within the handbook, online interactive
tools like Speech Builder Express™ 3.0 and InfoTrac College Edition help further develop your public
speaking skills.
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Editorial Review

Review
"I like Jo Sprague's writing. The book is concise and doesn't 'talk down' to students. | like the ideasin the
book."

"Although it is 'compact,’ it has most of what | need."

About the Author

Jo Spragueis professor emeritus of Communication Studies at San Jose State University, where she also
served as associate director of the Center for Faculty Development and Support. In addition, she isaformer
president of the Western States Communication Association. Her research focuses on critiquing, teaching,
and the scholarship of speech communications.

Douglas Stuart is Vice President of Technical and Marketing Publications at FirstTel Systems Corporation.

David Bodary is a professor of Communication at Sinclair Community College in Dayton, Ohio, where he
teaches public speaking and coordinates the Service Learning office. He belongs to both the National
Communication Association (NCA) and the Central States Communication Association. Dr. Bodary has
served in avariety of roles for both organizations and is pleased to have participated in the NCA Learning
Outcomes in Communication project. He earned his bachelor's from Eastern Michigan University and a
master's and doctorate from Wayne State University.

Users Review
From reader reviews:
AltaValentin:

Information is provisions for folks to get better life, information presently can get by anyone in everywhere.
The information can be a expertise or any news even a huge concern. What people must be consider if those
information which isin the former life are difficult to be find than now's taking seriously which oneis
acceptable to believe or which one typically the resource are convinced. If you receive the unstable resource
then you get it as your main information you will have huge disadvantage for you. All those possibilities will
not happen in you if you take Cengage Advantage Books: The Speaker's Compact Handbook as the daily
resource information.

Janelle Smith:

This book untitled Cengage Advantage Books: The Speaker's Compact Handbook to be one of several books
in which best seller in this year, thisis because when you read this guide you can get alot of benefit onto it.
You will easily to buy thiskind of book in the book retail outlet or you can order it through online. The
publisher with this book sells the e-book too. It makes you easier to read this book, as you can read this book
in your Smartphone. So there is no reason for your requirements to past this publication from your list.



Ollie Brooks:

This Cengage Advantage Books: The Speaker's Compact Handbook is great e-book for you because the
content that is full of information for you who have always deal with world and still have to make decision
every minute. Thisbook reveal it data accurately using great organize word or we can claim no rambling
sentencesin it. So if you are read it hurriedly you can have whole information in it. Doesn't mean it only
provides straight forward sentences but hard core information with beautiful delivering sentences. Having
Cengage Advantage Books: The Speaker's Compact Handbook in your hand like finding the world in your
arm, datain it is not ridiculous a single. We can say that no publication that offer you world with ten or
fifteen small right but this publication already do that. So , thisis good reading book. Hello Mr. and Mrs.
hectic do you till doubt that will?

Shawn Y oung:

It is possible to spend your free time to learn this book this book. This Cengage Advantage Books: The
Speaker's Compact Handbook is simple bringing you can read it in the park, in the beach, train and also
soon. If you did not possess much space to bring the particular printed book, you can buy the particular e-
book. It is make you quicker to read it. Y ou can save the particular book in your smart phone. Consequently
there are alot of benefits that you will get when you buy this book.
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